[bookmark: _Toc459799300]INVITATION TO BID (ITB) NO: 2024 - 057 INLAND TRANSPORTATION SERVICE 
The Lebanese Red Cross (LRC) hereby invites sealed bids from eligible suppliers registered with the Lebanese government for the provision of Inland transport services for commodities under the terms and conditions contained herein. 

TENDER DETAILS: The Tender details are as follows:

	INCOTERMS:
	DDP – Beirut Delivery Duty Paid

	Delivery address of the Bid:
	Lebanese Red Cross  Head Quarters, Finance Sector, 1st floor, Spears Street, Kantari, Beirut, Lebanon

	ITB Published Date:
	November 28, 2024

	Bid Submission  deadline:
	[bookmark: _GoBack]December 4, 2024 / Time: 4:00 p.m. 

	Deadline for questions:
	December 2, 2024 / Time: 4:00 p.m. 

	Bids to be marked:
	Tender reference: 2024-057 Do not open before December 4, 2024”



All documents can be downloaded from http://www.redcross.org.lb/ (Please select “Tender” from the menu at the top right of the page). Tenderers are advised to check the website regularly as any changes or additional information related to this tender will be updated via the website. 
IMPORTANT INFORMATION REGARDING THIS ITB:
1. Bid should be submitted typing and not hand written (written by hand bids will be considered as ineligible) 
2. One sealed envelope should be submitted in person and not by email to LRC headquarters in Spears, Finance Department at the 1rst floor with the inscription: ITB/ 2024-057 Do not open before December 4, 2024” No other inscription should be included on this envelope.
3. All interested bidder in this ITB are requested to send an email with subject Reference INVITATION TO BID (ITB) NO: 2024-057 Inland Transportation services To the following email rim.fares@redcross.org.lb indicating the willingness to be a part of this bid, this will enable you to receive any amendments or updates related to this ITB. 
4. Bidders should possess a scanned copy of the Invitation to Bid (ITB) documents that are completed, signed, and stamped. These documents must be readily available to be sent to the Lebanese Red Cross (LRC) via email when requested.
5. The supplier is required to complete print, sign, and stamp all the pages of the invitation to bid.
SELECTION AND AWARD CRITERIA
The Awarding decision will be based on the lowest cost technically compliant bid per Lot. However, in the event that the majority of bidders did not bid on all the items per Lot, LRC reserves the right to award based on the lowest cost technically compliant bid per item.

The technical evaluation criteria are as per Annex 3 of Term of Reference.
A. ADMINISTRATIVE EVALUATION (Sign and Stamp)
A bid shall pass the administrative evaluation stage before being considered for technical and financial evaluation. Bids that are deemed administratively non-compliant may be rejected.

DOCUMENTS LISTED BELOW SHALL BE SUBMITTED WITH YOUR BID:
	# 
	ANNEX 
	DOCUMENT 
	INSTRUCTIONS

	1
	Annex 1
	LRC Supplier Registration Form
	Complete ALL sections in full, sign, stamp and submit Mandatory.

	2
	Annex 2 
	Bid Form 

	Complete ALL sections in full, sign, stamp and submit Mandatory.

	3
	Annex 3
	TOR 
	Complete ALL sections in full, sign, stamp and submit Mandatory.

	4
	Annex 4
	Past Performance & Bidder References: 

	At least Two Proof of similar working experience with local or international NGO, Public or private sector shall be submitted.  
Proof includes a copy of contract/purchase order signed or copy of Job Completion.
Note: notification of contract award is not a
Proof of experience for LRC.

	5
	Annex 5
	Tender Award and Acknowledge Certificate
	Mandatory, Signed and Stamped 

	7
	
	Copy of company registration – (Ministry of Justice)- وزارة العدل) ) شهادة تسجيل شركة تجارية 
	Mandatory

	8
	
	Copy of tax registration (Ministry of Finance (وزارة المالية) شهادة تسجيل الشركة
	Mandatory

	9
	
	Copy of VAT registration (Ministry of Finance)      
 (وزارة المالية)   شهادة تسجيل في الضريبة على القيمة المضافة 
	If registered

	10
	
	اذاعة تجارية
	Mandatory

	11
	
	IBAN official Document Signed by the Bank
	Mandatory



B. TECHNICAL EVALUATION
To be technically acceptable, the bid shall meet or exceed the stipulated requirements and specifications in the ITB.

A Bid is deemed to meet the criteria if it confirms that it meets all mandatory conditions, procedures and specifications in the ITB without substantially departing from or attaching restrictions with them. If a Bid does not technically comply with the ITB, it will be rejected.

LRC reserves the right to request alternatives for items that are deemed noncompliant with the technical requirements

All bids that pass the Technical Evaluation will proceed to the Financial Evaluation. Bids that are deemed technically noncompliant will not be financially evaluated.

	LRC Essential Requirements N.B: bidders who do not comply with LRC below mandatory Requirement will be disqualified.
	Is bid compliant? Bidder to complete
	Comments if any

	Awarded Bidder(s) must commit to One Years Framework Agreement. Mandatory
	☐ Yes   ☐ No
	

	LRC Payment Terms: Payment will be made via fresh USD transfer, within 30-45 calendar days from the invoice date.
The VAT amount will be paid in LBP cheque based on the Sayrafa exchange rate at the time of payment and advance payments are not applicable. Mandatory
	☐ Yes   ☐ No
	

	Bid validity for evaluation:
Bids shall remain valid for a period of three (3) calendar months from the deadline for the receipt of bids Mandatory
	☐ Yes   ☐ No
	 

	Delivery terms: 
The Delivery is Partial and Not Complete Mandatory
	☐ Yes   ☐ No
	 

	Bidder availability: Bidder must be capable of securing the required truck(s) on short notice, including the same day or at most one day in advance. Mandatory
	☐ Yes   ☐ No
	

	Bidder are required to confirm their acceptance of partial awarding, in case LRC deems it necessary during the Technical and Financial evaluation. 
	☐ Yes   ☐ No
	

	The bidder agrees to accept being awarded as a secondary provider (defined as a backup or alternative supplier) rather than a primary one (defined as the main or preferred supplier).
	☐ Yes   ☐ No
	




A. TENDER PROCESS
The following processes will be applied to this Tender:
 Tender Period
 Tender Closing
 Tender Opening
 Administrative Evaluation
 Technical Evaluation
 Financial Evaluation
 Contract Award
 Notification of Contract Award
[bookmark: _Toc459799301]Instructions to bidders
Tenderers must meet all the requirements specified in the tender documents and therefore advised to go through the tender documents carefully before submission and be certain that they are able to comply with the specified terms & conditions.

Article 1. Bidding in lots: 
If the tender is divided into lots, bidders should make every effort to bids for all items within the lot they are interested in. If bidders fail to complete all items within the lot LRC reserves the right not to award the lot to the bidder. Bidders can bid for as many lots as they wish.

Article 2. Items and Quantity: 
LRC reserves the right to split up the order between suppliers. 

Article 3. Specifications:
The detailed specification in respect of requested item with packing, marking/ labelling instructions etc. are given in Annex 3 – TOR which tenderers must adhere to.
Eligibility:
3.1. Bidders are solely responsible for ensuring that the full bid is received by LRC in accordance with the ITB requirements, prior to the specified date and time mentioned above. LRC will consider only those portions of the bids received prior to the closing date and time.
3.2. All responsive Bids shall be typed on the LRC Bid Form.
3.3. Bids submitted are at the Bidders risk and LRC takes no responsibility for the receipt of such Bids.
3.4. Bidders are solely responsible for ensuring that the full Bid is received by LRC, in accordance with the ITB requirements:
Submission of the Hard Copy:
Bid shall be placed in an outer sealed envelope, addressed and delivered to:
“Tender reference: 2024-057. Do not open before December 4, 2024” Failure to comply with the above may disqualify the Bid.
3.5. Tenderer(s) must be Manufacturers, accredited Wholesalers, Traders / Suppliers, Agents in their registered countries.
3.6. Any unsealed tenders and tenders received after the submission deadline will not be accepted. 
3.7. Tenderer(s) should have the capacity and capability to supply the items in accordance with the specifications within the prescribed delivery time and the terms & conditions mentioned herein.
3.8. Contracts can be awarded individually or jointly.

Article 4. Price:
4.1. Price should be best and final offer
4.2. Include discounts for early payment, if any
4.3. All prices should be denominated in the currency that is specified in the Addendum attached.
4.4. Applicable VAT/duty rates should be clearly stated per item in the offer as to facilitate any tax/ duty exemptions/ reimbursement 

Article 5. I’NCOTERMS:
DDP INCOTERMS©2021 as defined by the International Chamber of Commerce will be used to govern the terms of delivery/ contract.

Article 6. Delivery Destinations:
Details of the consignee and necessary details for the paperwork will be agreed at the time of signing contract with successful Tenderer/s.  Tenderer(s) shall be responsible for all costs arising from packing, forwarding and delivering of goods to actual points of delivery including loading, unloading, transport and insurance and clearance costs as per the stated INCOTERMS.

Article 7. Delivery/Readiness Period: 
The delivery/readiness must be within the agreed timeframe after the of signing the contract by both parties and all the items/quantities must be delivered at the delivery destinations within a maximum period as agreed on the signing of the contract. The successful Tenderer will be required to agree to the Delivery Schedule (as stated, in tranches so they meet the requirements of our consignee) 

Article 8. Packaging: 
All goods must be appropriately packed (if applicable – refer Annex 3 – TOR suitable for sea/road transportation and loading/unloading including rough handling to final destinations. 

Article 9. Marking/Labelling: 
Marking / labelling instructions are provided in Annex 3 – TOR 

Article 10. Presentations:  
Bids should be clearly legible. Prices entered in lead pencil will not be considered. All erasures, amendments, or alterations shall be initialed by the signatory to the Bid. Do not submit blank pages of the Bid Form and/or schedules, which are unnecessary for your offer. All documentation shall be written in English. All Bids shall be signed by a duly authorized

Article 11. Language:
The documents submitted will be accepted in English language only. The certificate, etc. from local government or local authorities (if applicable) could be provided in actual language All markings and labelling should appear in English only. 

Article 12. Samples (If applicable): 
Please refer to the Addendum if samples are required with the bid submission or not. If required samples of all the items must be submitted together with your Tender documents. Samples must meet the required specifications as per Annex 3 – TOR. Each sample must be clearly labelled. LRC reserves the right to reject bids where Tender documents are not accompanied by the samples.

Article 13. Validity Period:
Bids shall be valid for at least the minimum number of days specified in the Addendum, and from the date of Bid closure. LRC reserves the right to determine, at its sole discretion, the validity period in respect of Bids, which do not specify any such maximum or minimum limitation.
 If the bid is successful and contracted, the bid will remain valid for the duration of the contract.

Article 14. Your offer should clearly state the following:
14.1. Country of origin of the goods
14.2. Place of manufacture and place of despatch
14.3. Unit prices / Total prices, etc. as per Annex 2 - Bid  Form
14.4. Price should be net after deduction of any discount and should be compatible with the           appropriate INCOTERMS specified in the Addendum.
14.5. Firm dates for starting and completion of delivery at delivery points.
14.6. Confirmation to comply with the specifications as per Annex 3 – TOR, if you can meet the specifications. If not, state clearly.
14.7. Confirmation to agree to accept the terms and condition as per this tender document and the general terms and conditions, stated within Annex 5 Tender and Award Acknowledge Certificate.
14.8. Full packing details (contents, weight and volume)

Article 15. Award of Contracts: 
This ITB does not commit LRC to award a contract or pay any costs incurred in the preparation or submission of Bids, or costs incurred in making necessary studies for the preparation thereof, or to procure or contract for services or goods. The Bidder of an offer made by LRC will regard as an offer made by the Bidder and not as an acceptance any bid submitted.
No contractual relationship will exist except pursuant to a written contract document signed by a duly authorized official of LRC and the successful Bidder.
LRC may award contracts for part quantities or individual items. LRC will notify successful Bidders of its decision with respect to their Bids as soon as possible after the Bids are opened. 
LRC reserves the right to cancel any ITB, to reject any or all Bids in completely or in part, and to award any contract.
Suppliers who do not comply with the contractual terms and conditions including delivering different products and of different origin than stipulated in their Bid and covering contract may be excluded from future LRC ITBs.

Article 16. ACCEPTANCE: 
LRC reserves the right, at its sole discretion, to consider as invalid or unacceptable any Bid which is a) not clear; b) incomplete in any material detail such as specification, terms delivery, quantity etc.; or c) not presented on the Bid Form – and to accept or reject any amendments, withdraws and/or supplementary information submitted after the time and date of the ITB closure.

Article 17. CONFIDENTIALITY:
This ITB or any part hereof, and all copies hereof shall be returned to LRC upon request. This ITB is confidential and proprietary to LRC, contains privileged information, part of which may be copyrighted, and is communicated to and received by Bidders on the condition that no part thereof, or any information concerning it may be copied, exhibited, or furnished to
Others without the prior written consent of LRC, except that Bidders may exhibit the specifications to prospective subcontractors for the sole purpose of obtaining offers from them. Notwithstanding the other provisions of the ITB, Bidders will be bound by the contents of this paragraph whether or not their company submits a Bid or responds in any other way to this ITB.

Article 18.  COLLUSIVE BIDDING AND ANTI-COMPETITIVE CONDUCT
Bidders and their employees, officers, advisers, agent or sub-contractors shall not engage in any collusive bidding or other anti-competitive conduct or any other similar conduct, in relations to:

 The preparation of submission of Bids,
 The clarification of Bids,
 The conduct and content of negotiations,
 including final contract negotiations,

In respect of this ITB or procurement process, or any other procurement process being conducted by LRC in respect of any of its requirements.

For the purpose of this clause, collusive bidding, other anti-competitive conduct, or any other similar conduct may include, among other things, the disclosure to, exchange or clarification with, any other Bidder, person or entity, of information (in any form), whether or not such information is commercial information confidential to LRC, any other Bidder, person or entity in order to alter the results of a solicitation exercise in such a way that would lead to an outcome other than that which would have been obtained through a competitive process.

Article 19. IMPROPER ASSISTANCE
Bids that, in the sole opinion of LRC, have been compiled:
- With the assistance of current or former employees of LRC, or current or former contractors of LRC in violation of confidentially obligations or by using information not otherwise available to the general public or which would provide a non-competitive benefit,
- With the utilization of confidential and/or internal LRC information not made available to the public or to the other Bidders,
In breach of an obligation of confidentially to LRC, or contrary to these terms and conditions for submission of a Bid, shall be excluded from further consideration Without limiting the operation of the above clause, a Bidder shall not, in the absence of prior written approval from LRC, permit a person to contribute to, or participate in, any process relating to the preparation of a Bid or the procurement process, if the person has at any time during the 6 months immediately preceding the date of issue of this ITB was an official, agent, functionary, or employee of, or otherwise engaged by LRC and was engaged directly, or indirectly, in the planning or performance of the requirement, project, or activity to which this ITB relates.

Article 20. CORRUPT PRACTICES
LRC has zero tolerance for corruption. The Bidder represents and warrants that neither it nor any of its potential subcontractors are engaged in any form of corruption, defined by LRC as the misuse of entrusted power for private gain.
This definition is not limited to interactions with public officials and covers both attempted and actual corruption, as well as monetary and non-monetary corruption. The definition includes, but is not limited to, corruption in the form of: facilitation payments, bribery, gifts constituting an undue influence, kickbacks, favoritism, cronyism, nepotism, extortion, embezzlement, misuse of confidential information, theft, and various forms of fraud, such as forgery or falsification of documents, and financial or procurement fraud. No offer, payment, consideration or benefit of any kind, which could be regarded as an illegal or corrupt practice, shall be made, promised, sought or accepted – directly or indirectly – as an inducement or reward in relation to activities funded by LRC, including tendering, award or execution of core serves the right, without prejudice to any other right or remedy available to it, according to any violation of this clause to immediately reject the submitted offer, and to take such additional action, civil and/or criminal, as may be appropriate.

The Bidder agrees to accurately communicate LRC policy with regards to Anti- Corruption to Third Parties. The Bidder furthermore, agrees to inform LRC immediately of any suspicion or information it receives from any source alleging a violation of this policy to the contact details of the specific LRC country operations 

Article 21.  CONFLICT OF INTEREST
A Bidder shall not, and shall ensure that its employees, officers, advisers, agents or subcontractors do not place themselves in a position that may, or does, give rise to an actual, potential or perceived conflict of interest between the interests of LRC and the Bidder’s interests during the procurement process.
If during any stage of the procurement process or performance of any LRC contract a conflict of interest arises, or appears likely to arise, the Bidder shall notify LRC immediately in writing, setting out all relevant details of the situation, including those cases in which the interests of the Bidder conflict with the interests of LRC, or cases in which any LRC official, employee or person under contract with LRC may have, or appear to have, an interest of any kind in the Bidder’s business or any kind of economic ties with the Bidder. The Bidder shall take steps as LRC may reasonably require, to resolve or otherwise deal with the conflict to the satisfaction of LRC.

Article 22. WITHDRAWAL/MODIFICATION OF BIDS
Requests to withdraw a Bid after the Bid closure time shall not be honored.
Withdrawal of a Bid may result in your suspension or removal from the LRC suppliers List.
A Bidder may modify its Bid prior to the ITB closure. Any such modification shall be submitted in writing and in a sealed envelope, marked with the original Bid number. No modification shall be allowed after the ITB closure.

Article 23. LATE BIDS
All Bids received after the ITB closure will be rejected.

Article 24. OPENING OF THE ITB
The Tender Opening will take place at the time and location stated within Addendum.
Any attempt by a Bidder to influence the Evaluation Committee in the process of examination, clarification, evaluation and comparison of tenders, to obtain information on how the procedure is progressing or to influence LRC in its decision concerning the award of the contract will result in the immediate rejection of the tender.

Article 25. CONDITIONS OF CONTRACT
All Bidders shall acknowledge that the LRC General Conditions, or the Special Conditions of Contract, as applicable, are acceptable.

Article 26.  CANCELLATION OF THE ITB
In the event of an ITB cancellation, Bidders will be notified by LRC. If the ITB is cancelled before the outer envelope of any Bid has been opened, the sealed envelopes will be returned, unopened, to the Bidders.

The ITB may be cancelled in the following situations:
-where no qualitatively or financially worthwhile Bid has been received or there has been no response at all;
-the economic or technical parameters of the project have been fundamentally altered;
- Exceptional circumstances or force majeure renders normal performance of the project impossible;
- All technically compliant Bids exceed the financial resources available; or there have been irregularities in the procedure, in particular where these have prevented fair competition.
LRC shall not be liable for damages, whatever their nature (in particular damages for loss of profits) or relationship to the cancellation of an ITB, even if LRC has been advised of the possibility of damages. The publication of a procurement notice does not commit LRC to implement the programme or project announced.

Article 27. QUERIES ABOUT THIS ITB
For queries on this ITB, please contact the Procurement, on the following email: rim.fares@redcross.org.lb 

All questions regarding this ITB shall be submitted in writing to the above. On the subject line, please indicate the ITB number. 
Bids shall not be sent to the above email.
All questions during the tender period, as well as the associated answers, will be shared with all invited bidders.
Article 28. ITB DOCUMENTS
This ITB document contains the following:
1. This Invitation to Bid.
2. Addendum 
3. Annex 1: LRC Supplier Registration Form.
4. Annex 2: LRC Bid Form.
5. Annex 3: Term of reference (TOR).
6. Annex 4: Past Performance and Reference Check.
7. Annex 5: Tender and Contract Award Acknowledgement Certificate.
8. Annex 6: General Conditions of Procurement Contract.
9. Bidder Checklist.
Bidders shall observe the highest standard of ethics during the procurement and execution of such contracts. LRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, the Contract. 

Yours sincerely








[bookmark: _Toc459799304]Addendum
	Addendum

	Bidders Instructions:
	Item:
	Specific Instruction / Requirements:

	Language:
	Tender document language
	English

	Price:
	Currency of Bid
	United State Dollar USD

	
	Exchange rate
	For evaluation purposes, we will use the following exchange rate
No other currencies are acceptable.

	

Payment:
	Terms
	30-45 calendar days after the submission of all required documentation (invoice GRN….)
In case of payment in LBP, the value of the Lebanese Pound shall be determined according to the exchange of the US dollar issued by the Beirut Stock Exchange, on the payment's date

	
	Method
	Bank transfer – VAT Amount will be paid in Cheque LBP (sayrafa rate)

	INCOTERMS©
	Terms of delivery
	DDP

	Submission Details
	Submission of the Hard Copy in sealed envelope

	Bid shall be placed in an outer sealed envelope, addressed and delivered to:
“Tender reference: 2024-057. Do not open before December 4, 2024” Failure to comply with the above may disqualify the Bid.

	QUERIES ABOUT THIS ITB

	
	All questions regarding this ITB shall be submitted in writing to the following email: rim.fares@redcross.org.lb .please indicate the Tender reference only: ITB-2024-057. 
Bids shall not be sent to the above email.
All questions during the tender period, as well as the associated answers, will be shared with all invited bidders.

	Tender delivery
	Delivery address
	Lebanese Red Cross ,Finance office- 2nd  Floor, Head Quarter
Spears St Freet,Kantari, Beirut, Lebanon

	Lead Time delivery
	
	N/A

	Goods/ services delivery period
	1 year FWA
	Awarded Bidder(s) must commit to One Year Framework Agreement.

	Goods delivery location
	
	As per the Annex 3

	Marking/ labelling
	
	N/A

	Samples
	
	N/A 

	Bid validity for evaluation
	3 calendar months
	Bids shall remain valid for a period of three (3) calendar months from the deadline for the receipt of bids

	Liquidated damages
	Damages per calendar day of delay
	0.5% of contract value 

	
	Maximum delay damages
	5% of contract value

	

Tender information
	Tender launching /advertisement date:
	November 28, 2024

	
	Tender Submission deadline:
	December 4, 2024 / Time: 4:00 p.m. 

	
	Deadline for questions:
	December 2, 2024 / Time: 4:00 p.m.

	
	Bids to be marked:
	Tender reference: ITB-2024-057  Do not open before December 4, 2024 / Time: 4:00 p.m.


[bookmark: _Toc459799306]Annex 1: Supplier Registration Form (Must be signed and stamped)
Please fill in this questionnaire in order to register. Information given in this questionnaire will be handled confidentially. Please attach all other documents requested in the questionnaire. All bidders should completely fill up this form. If found blank then the bidder's tender shall not be included in the Final Evaluation
	1. NAME OF COMPANY:
	

	Mailing Address
	Location:

	
	Country:

	Contact Person (s) information
	Name:
Position:

	Telephone No
	Fax: 
Mob:
Tel:

	Email
	

	Website
	

	Owner(s) Name(s):
	

	
	

	Nationality:
	

	VAT Number
	

	Date of Registration of VAT
	

	2. ORGANISATION REGISTRATION: 
	Year Established:                          Under the laws of:

	3. SIZE OF BUSINESS
	No. of Employees:                         No. of Branches: 

	4. 
	No. of International Offices: 

	5. 
	Location of Factories: 

	6. 
	No. of Plants: 

	7. 
	No. of Warehouses

	8. AFFILIATED/HOLDING/ SUBSIDIARY COMPANIES: 
	Name                            Address                                     Nature of Affiliation

	
	

	
	




National tender application pack V0.2Lebanese Red Cross 

Tender reference: 2024-057
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[bookmark: _Toc459799307]ANNEX 2 - BID FORM (ALL REQUESTED DETAILS TO BE FILLED OUT, SIGNED, AND STAMPED-MANDATORY)
· Submission Format: All bids must be typed; handwritten bids will not be considered.
· LRC reserve the right to award per Lot or per item based on the needs
Lot #1: Inland Transportation services
	LRC TO COMPLETE
	
	BIDDER TO COMPLETE
(MANDATORY TO FILL ALL THE REQUIRED DETAILED)

	Item #
	ITEM/MILESTONE REQUIRED
(Refer to Annex 3 detailed Specification)
	UOM
	ESTIMATED QUANTITY
	UNIT PRICE (USD)
Exclusive VAT
	VAT 11% (USD)
	TOTAL PRICE (USD)
Inclusive VAT

	1.1
	Price per kilometer for 0-6 T truck capacity
	Km
	1,500
	
	
	

	1.2
	Minimum base cost for 0-6 T truck (covering the truck from 0 KM)
	Trip
	20
	
	
	

	2.1
	Price per kilometer for 6-10 T truck capacity
	Km
	10,000
	
	
	

	2.2
	Minimum base cost for 6-10 T truck (covering the truck from 0 KM)
	trip
	80
	
	
	

	3.1
	Price per kilometer for 10-20 T truck capacity
	Km
	30,000
	
	
	

	3.2
	Minimum base cost for 10-20 T truck (covering the truck from 0 KM)
	trip
	250
	
	
	

	4.1
	Price per kilometer for 20-30+ T truck capacity
	Km
	10,000
	
	
	

	4.2
	Minimum base cost for 20-30+ T truck (covering the truck from 0 KM)
	Trip
	100
	
	
	

	Total Price (TTC)
	USD



Minimum Based Cost: This refers to the cost that covers the truck's operation starting from 0 KM.

BANK ACCOUNT DETAILS: (ALL REQUESTED DETAILS TO BE FILLED OUT, SIGNED, AND STAMPED-MANDATORY)
	SUPPLIER BANK DETAIL:

	Bank Name:
	

	Bank Address:
	

	Beneficiary Name:
	

	Beneficiary Address:
	

	Account#:
	

	Currency:
	

	IBAN :
	

	SWIFT :
	



ANNEX 3: Term of reference (tor)
	[bookmark: _Toc459799310]Terms of Reference (TOR) for Transportation Services

The Lebanese Red Cross (LRC), located in Spears Kantari, Beirut, invites experienced, licensed, and well-established service providers to submit proposals for inland transportation services. The project involves the transport of 300,000 food parcels, weighing a total of 20.5 kg per parcel, from three different warehouses (Zouk Mousbeh, Taanayel, and Koura) to multiple destinations across Lebanon.

Scope of Work

The selected transportation company will be responsible for the following:

1. Loading Point:

Commodities will be loaded at the WFP Warehouse in the following locations:

· Koura
· Taanayel
· Zouk Mousbeh

2. Commodities to be Transported (not limited to): 

· Food parcels (total weight: 20.5 kg per parcel)

3. Destinations and Allocations:

	قضاء
	بلدات

	AKKAR -عكار
	البرج، البساتين، البيرة، التليل، الجديدة، الحميرة، الحوشب، الحويش، الحيصة، الدبابية، الدغلة، الدورة، الدوسة وبغدادي، الريحانية، الزواريب، الزواريب، السماقية، السهلة (ممثل)، السويسة، الشقدوف، الشيخ زناد، الشيخ طابا، الشيخ عياش، الشيخ محمد، العبودية، العريضة، العمارة، العماير – رجم عيسى، العوادة، العوينات، العيون، الغزيلة، الفرض، القبيات، القرف، القرنة، القريات، القليعات، القنطرة، الكنيسة (قرار إنشاء بلدية)، الكواشرة، الكويخات، المجدل، المحمرة، المسعودية، المقيبلة، المقيطع – قعبرين – كفرملكه - الرمول، المونسة، النفيسة، النهرية وبستان الحرش، النورة الفوقا والتحتا، الهد، الهيشة، أكروم، إيلات، ببنين -العبده، بربارة، برج العرب، برقايل، بزال، بزبينا، بقرزلا، بني صخر، بيت الحاج، بيت الحوش، بيت أيوب، بيت ملات، بيت يونس، بينو - قبولا، تاشع، تكريت، تلبيبة، تلبيرة، تلة وشطاحة، تلحميرة، تلعباس الشرقي، تلعباس الغربي، تلمعيان، جبرايل، جبل المنصورة، جديدة القيطع، جرمنايا – الرامة، حبشيت، حرار، حكر الشيخ طابا، حكر الضاهري، حلبا، حنيدر، حيزوق، خربة الجرد، خربة داوود – كفر الفتوح، خربة شار، خريبة الجندي، خط البترول، دارين، دوير عدوية، دير جنين، دير دلوم – ذوق المقشرين، ذوق الحبالصة (قرار إنشاء بلدية)، ذوق الحصنية، ذوق حدارة، رحبة، رماح، زوق الحصنيه، زوق حداره، سرار، سعدين، سفينة الدريب، سفينة القيطع، سنديانة ريدان، سيسوق، شان، شدرا، شربيلا، ضهر القنبر، ضهر الليسينة، عدبل، عرقا، عكار العتيقة، عمار البيكات، عندقت، عيات، عيدمون – الشيخلار، عين الذهب، عين الزيت، عين يعقوب، عيون الغزلان، فريدس، فسيقين – عين تنتا – عين أشما، فنيدق، قبة شمرا وسمقلة، قبعيت، قرحا، قشلق، قلود الباقية، قنية (ممثل)، كرم زبدين، كرم عصفور – بيت غطاس، كروم عرب، كفرتون (ممثل)، كفرحرة، كفرنون، كوشا، مار توما، مجدلا، مراح الخوخ، مزرعة بلدة، مشتى حسن، مشتى حمود، مشحا، مشمش، مشيلحة الحاكور، ممنع، منجز، منيارة، هيتلا، وادي الجاموس، وادي الحور، وادي خالد.

	BAALBAK - بعلبك
	 بعلبك, الكنيسة (بعلبك), اللبوة, النبي شيت, النبي عثمان, اليمونة, الخريبة (بعلبك), الرام + الجبانية, الزرازير, السعيده, القاع, شمسطار + غربي بعلبك, طليا, طيبة (بعلبك), حدث (بعلبك), عين (بعلبك), عيناتا (بعلبك), حزين, حلبتا, حوش الرافقه, حوش النبي, حوش بردى, حوش تلصفيه, حوش سنيد, خضر (بعلبك), سرعين التحتا, سرعين الفوقا, جبعا, جبوله, جنتا, بريتال, بشوات, راس بعلبك, زبود, مجدلون, مزرعة التوت, مزرعة الرماسا, مزرعة آل سويدان, مصنع الزهره, معربون, مقراق, مقنه, نبحا الدمدوم, نبحا القدام, نبحا المحفارة, نبحا قليلة + نبحا الحرفوش, نحله, وادي فعره, يونين, بتدعي, ايعات, بدنايل (بعلبك), برقا, قرحا, فلاوى, كفردان, قلد السبع, طَرِيَا, بيت شاما + العقيدية, بيت مشيك, تمنين التحتا, تمنين الفوقا, جبلة, الأنصار, التوفيقية, عرسال

	Hermel - الهرمل
	مزرعة سجد (الهرمل), قصر (الهرمل), الشواغير الفوقا + الشواغير التحتا, الكواخ, الهرمل, جوار الحشيش, شربين الهرمل, فيسان

	West Bekaa - البقاع الغربي
	الخيارة, الصويري, القرعون, المرج, باب مارع, بعلول, تل ذنوب, جب جنين, حوش الحريمة, خربة قنافار, روضة, زلايا, سحمر, سلطان يعقوب, صغبين, عانا, عميق (البقاع الغربي), عيتنيت, عين التينة (البقاع الغربي), عين زبده, غزه, قليا, كامد اللوز, كفريا (البقاع الغربي), لالا, لبايا, مشغرة, منارة - حمارّة, منصورة (البقاع الغربي), ميدون + لوسيا, يحمر (البقاع الغربي)

	Rashaya - راشيا
	البيره (راشيا), بكّيفا (راشيا), بكه, بيت لهيا, تنوره, جب جنين, خربة روحا, خربة قنافار, دير العشاير, راشيا, رفيد (راشيا), روضة, زلايا, سلطان يعقوب, ضهر الاحمر, عقبة راشيا, عميق (البقاع الغربي), عيتنيت, عيحا, عين التينة (البقاع الغربي), قليا, كفردنيس, كفرمشكي - مزرعة سلساتا, كوكبا (راشيا), لبايا, محيدثه (راشيا), مدوخا, ميدون + لوسيا, يحمر (البقاع الغربي), ينطا

	Zahle - زحله
	عنجر (حوش موس), بوارج, شتوره, مكسه, قب الياس + وادي الدلم, بر الياس, جديتا, مجدل عنجر, تعلبايا, علي النهري, ابلح, عين كفرزبد, دير الغزال, فرزل, حارة الفيكاني, حزرتا, كفرزبد, ماسا, المريجات (زحلة), النبي ايلا, ناصرية, نيحا (زحلة), قاع الريم, قوسايا, رعيت, رياق + حوش حالا, سعدنايل, تربل (زحلة), زحلة-معلقة وتعنايل

	Aley - عاليه
	اغميد, البنيه, التعزانية, الرجمه, الرمليه, الشويفات, الغابون, الكحاله, المشرفه, المنصورية + عين المرج, بتاتر, بحمدون البلدة, بحمدون المحطة, بخشتيه, بدادون, بدغان, بساتين (عاليه), بسوس, بشامون, بطلون, بعورته, بليبل, بمكين, بمهريه, بيصور (عاليه), حومال, دفون, دقون, دير قوبل, رشميا, رمحالا, رويسة النعمان, سرحمول, سلفايا, سوق الغرب, شارون, شانيه, شرتون, شملان, صوفر, عاليه, عبيه + عين درافيل, عرمون (عاليه), عزونية, عيتات, عين الجديدة (عاليه), عين الرمانه (عاليه), عين السيدة, عين داره, عين عنوب, عين كسور, عيناب, قماطية, كفرعميه, كفرمتى, كيفون, مجدل بعنا, مجدليّا (عاليه), معصريتي

	Baabda - بعبدا
	ارصون, الحازمية (بعبدا), الحدث + سبنيه + حارة البطم, الخريبه (بعبدا), الشبانية, الشياح, العبادية, العربانية + الدليبه, الغبيري, القرية (بعبدا), القصيبه (بعبدا), المريجة + الليلكي + تحويطة الغدير, بتخنيه, برج البراجنة, بزبدين, بسابا (بعبدا), بطشيه + المرداشه, بعبدا + اللويزه, بعلشميه, بمريم, ترشيش, جوار الحوز, جورة ارصون, حارة الست, حارة حريك, حاصبيا (بعبدا), حمانا, دير الحرف, رأس الحرف, رأس المتن, رويسة البلوط, شويت, صليما (بعبدا), عاريا, فالوغا + خلوات فالوغا, فرن الشباك - عين الرمانة - تحويطة النهر, قبيع, قرطاضة, قرنايل, قلعة (بعبدا), كفرسلوان, كفرشيما, كنيسة (بعبدا), هلالية (بعبدا), وادي شحرور السفلي, وادي شحرور العليا

	Beirut - بيروت
	All area in beirut

	Chouf- الشوف
	عماطور, عميق (الشوف), عترين, عين وزين, عين قني, عين زحلتا, عينبال, بعذران, بعقلين, الباروك + الفريديس, باتر, بتلون, بشتفين, بيت الدين, البيره, بطمه, بريح, الدامور, ديردوريت, دير القمر, دير كوشه, دميت, الفواره, غريفه, حارة جندل, الجاهلية, جباع (الشوف), جديدة الشوف, كحلونية (الشوف), كفرفاقود, كفرحيم, كفرنبرخ, كفرنيس, كفرقطره, الخريبه (الشوف), الكنيسة (الشوف), معاصر بيت الدين, معاصر الشوف, مجد المعوش, مزرعة (الشوف), المشرف, المختاره, مرستي, الناعمه + حارة الناعمة, نيحا, وادي الست, الورهانية, السمقانية, سرجبال, علمان والبرغونية, عانوت, عين الحور, بعاصير + حارة بعاصير, برجا, البرجين والمريجات, بسابا (الشوف), شحيم, ضهر المغارة, دلهون, داريا (الشوف), الدبيه, حصروت, جدرا ووادي الزينه, الجيه, جون, كترمايا, مزبود, مزرعة الضهر, المغيريه, المطله, الوردانيه, الرميله, سبلين, الزعرورية

	Jbeil- جبيل
	اده (جبيل), البرباره, الحصون, الغابات والرويس, الفيدار, اللقلوق, المجدل (جبيل), المزاريب وعرستا, المنصف, اهمج, أفقا (جبيل), بجه, بشتليدا, بلاط (جبيل), ترتج, جاج, جبيل, جدايل (جبيل), حالات, حجولا, حصارات, حصرايل, رأس اسطا, عاقورة (جبيل), علامات + علمات الجنوبية + عين الصوانه, عمشيت, عنايا وكفر بعال, عين الغويبة, غلبون, فتري, قرطبا, لسا, لحفد, مزرعة السياد, مشان, مشمش (جبيل), مغيره (جبيل), ميفوق + القطاره, نهر ابراهيم, يانوح وهدينة

	Kesserwan - كسروان
	ادما والدفنه, البوار, الحصين, العذرا والعذر, الغينة, الكفور (كسروان), النمورة و كفرجريف, بزمار, بطحا, بقعاتة كنعان, بقعاته عشقوت, بقعتوته, بلونه, جديدة غزير- هرهريا- والقطين, جعيتا, جورة الترمس, جورة بدران, جونيه, حراجل, حياطا, داريا (كسروان), درعون + حريصا, دلبتا, ذوق مصبح, ذوق مكايل, رعشين, ريفون, زعيتره, زيتون, سهيلة (كسروان), شحتول وجورة مهاد, شننعير, صفرا (كسروان), طبرجا + كفرياسين, عجلتون, عرامون (كسروان), عشقوت, عقيبة (كسروان), عين الريحانة (كسروان), عينطورة (كسروان), غباله, غدراس, غزير, غوسطا, فاريا, فتقا, فيطرون, قليعات (كسروان), كفرتيه (كسروان), كفرذبيان, معيصرة (كسروان), ميروبا, وطى الجوز, يحشوش

	Maten - المتن
	العطشانه, العيون (المتن), عيرون, عين الصفصاف + مار مخايل بنابيل, عين سعاده, عينطورة (المتن), انطلياس + النقاش, بعبدات, بسكنتا, بيت الشعار ومزرعة الحضيرة, بيت شباب + الشاوية والقنيطرة, بيت مري, المحيدثة + بكفيا, برج حمود, برمانا, بصاليم + مزهر والمجذوب, بتغرين, بياقوت, الشوير + عين السنديانه, ضهر الصوان, الضبيه + زوق الخراب ومار يوسف + عوكر, الدكوانه ومار روكز ضهر الحصين, ديك المحدي ودير طاميش, دوار (المتن), الفنار, غابة, حملايا, جل الديب + بقنايا, الجديدة + البوشرية + سد البوشرية, كفرعقاب, كفر تيه (المتن), الخنشاره + الجوار, مجدل ترشيش, المنصورية + المكلس + الديشونية, مار شعيا والمزكه, مار موسى الدوار, مرجبا, مزرعة يشوع, مروج, المتين + مشيخا, المطيلب, نابيه, وطى مروجوغابة بولونيا, القعقور, قنابة برمانا, قرنة شهوان + عين عار + بيت الككو, قرنة الحمرا, الرابيه, روميه, ساقية المسك + بحرصاف, سن الفيل, زكريت, الزلقا + عمارة شلهوب, زرعون

	Sour-صور
	ارزون, البازوريه, البرغلية, البياض, الجبين, الحلوسية, الحنيه, الرمادية, الزلوطية, الشعيتية ومالكية الساحل, الكنيسة (صور), الناقورة, باتوليه, باريش, بافليه, بدياس, برج الشمالي, برج رحال وعين ابو عبد الله وعين الزرقا, بستان (صور), جبال البطم, جناتا, جويا, حميري (صور), حنوية (صور), دبعال, دردغيا, دير عامص, دير قانون النهر, دير قانون رأس العين, دير كيفا (صور), رشكنانيه, زبقين, سلعا, شحور, شمع, شهابية, شيحين, صديقين, صريفا, صور, طورا, طيرحرفا, طيردبا, طيرفلسيه, ظهيرة, عباسية (صور), علما الشعب, عيتيت, عين بعال (صور), قانا, قليلة (صور), مجادل (صور), مجدلزون, محرونة, مروحين, مزرعة مشرف, معركه, معروب, منصوري, نفاخية (صور), وادي جيلو, يارين, يانوح (صور)

	Saida - صيدا
	ارزي, اركي, البابلية, البرامية, البيسارية, الحجة, الزرارية, السكسية, الصالحية (صيدا), الصرفند, العدوسية, الغازية, الغسانيه, اللوبيه, المروانية, المعمرية, المية ومية, النجارية, الهلالية (صيدا), انصارية, برتي, بقسطة, بنعفول, تفاحتا, حارة صيدا, خرايب (صيدا), خرطوم, درب السيم, زيتا, صيدا, طبايا, طنبوريت, عبرا, عدلون, عقتانيت, عنقون, عين الدلب, قاقعية الصنوبر, قرية (صيدا), قناريت, كفر شلال (صيدا), كفر ملكي (صيدا), كفربيت, كفرحتى, كوثرية السياد, مجدليون, مغدوشه

	Jezzine - جزين
	الجرمق, العيشية, اللويزه, المجيدل (جزين), المكنونية, الميدان, أنان, بتدين اللقش, بكاسين, بنواتي (جزين), جرنايا, جزين + عين مجدلين, حمصية, حيطوره, روم, ريحان (جزين), ريمات وشقاديف, زحلتا, سجد, سنيا, صباح, صفاريه, صيدون, عاراي, عازور, عرمتى, عين المير, قطين وحيداب, قيتولي, كرخا, كفرجره, كفرحونة, كفرفالوس, لبعا, مشموشة, مليخ, وادي جزين

	Hasbaya - حاصبيا
	عين قنيا, شبعا (حاصبيا), شويا (حاصبيا), الدلافه, الفرديس, حاصبيا, الهبارية, كوكبا (حاصبيا), كفرشوبا, كفرحمام, الكفير, خلوات (حاصبيا), الماري + والمجيدية, مرج الزهور, ميمس, راشيا الفخار

	Bent jbeil - بنت جبيل
	الجميجمة, السلطانية, الطيري, القوزح, برج قلاويه, برعشيت, بنت جبيل, بيت ليف, بيت ياحون, تبنين, حاريص, حانين, حداثا, خربة سلم, دبل, دير انطار, رامية (بنت جبيل), رشاف, رميش, شقرا ودوبيه, صربين, صفد البطيخ, عيتا الجبل, عيتا الشعب, عيترون, عين ابل, عيناتا (بنت جبيل), غندورية (بنت جبيل), فرون, قلاويه, كفرا (بنت جبيل), كفردونين, كونين, مارون الراس, يارون, ياطر

	Nabatiyeh - النبطيه
	ارنون, الشرقية, القصيبة (النبطية), الكفور (النبطية), النبطية التحتا, النبطية الفوقا, النميرية, انصار, بريقع, جبع + عين بوسوار, جبشيت, جرجوع, حاروف (النبطية), حبوش, حومين التحتا, حومين الفوقا, دوير (النبطية), دير الزهراني, رومين, زبدين (النبطية), زفتا, زوطر الشرقية, زوطر الغربية, سيني, شوكين, صربا (النبطية), صير الغربية, عبا, عدشيت (النبطية), عربصاليم, عزه, عين قانا, قاقعية الجسر, كفرتبنيت, كفررمان, كفرصير, كفرفيلا, ميفدون, يحمر (النبطية)

	Marjaayoun- مرجعيون
	الوزاني, إبل السقي, برج الملوك, بلاط, بليدا, القليعه (مرجعيون), القنطره (مرجعيون), الصوانه (مرجعيون), الطيبة (مرجعيون), الخيام, بني حيان, تولين, جديدة (مرجعيون), حولا, دبين, دير سريان, دير ميماس, ربثلاثين, طلوسه, عدشيت (مرجعيون), عديسة (مرجعيون), قبريخا, كفركلا, مجدل سلم, مركبا, ميس الجبل

	Koura - الكوره
	اجد عبرين, اميون, انفه, النخلة وحارة الخاصة, المجدل (الكوره), بترومين, بتعبوره, بتوراتيج, بدبا, بدنايل (الكوره), بزيزا, برسا, بكفتين, بشمزين, بصرما, بطرام, دده, دار شمزين, داربعشتار, راس مسقا, زكرون, عابا, رشدبين, فيع, عين عكرين, عفصديق, كفرعقا, قلحات, كفتون, كفر صارون (الكوره), كوسبا, متريت, كفرحاتا (الكوره), كفرحزير, كفرقاهل, كفريا (الكوره) 

	Zgharta - زغرتا
	اجبع, ارده + حرف ارده + بيت عوكر + بيت عبيد, ايطو, ايعال, راسكيفا, رشعين, بسلوقيط, بحيرة (زغرتا), بنشعي, تولا - أسلوت, حارة الفوار, زغرتا-اهدن, سبعل, سرعل, عربة قزحيا, عرجس, عينطورين, داريا + بشنين, عشاش, علما, قره باش, كفرحاتا (زغرتـا), كرم سده, كفردلاقوس, كفرزينا, كفرصغاب, كفرفو, كفرياشيت-بسبعل, مجدليا (زغرتـا), مرياطة + القادرية, مزرعة التفاح, مزيارة + حرف مزياره + حميص + صخر

	Tipoli - طرابلس
	القلمون, طرابلس, الميناء

	Bchary - بشري
	حدشيت, بقرقاشا, حدث الجبة, بان, طورزا, عبدين (بشري), برحليون, بزعون, بشري, حصرون, قنات, بقاعكفرا

	Batroun - البترون
	اجدبرا, اده (البترون), البترون, بشعله, الهري, آسيا, بيت شلالا, تحوم, تنورين الفوقا + تنورين التحتا + وطى حوب, جران, حامات, حردين, قسميا, دوما, ديربلا, راس نحاش, زان, سلعاتا, شاتين, شبطين, شكا, عبرين, كفر حي (البترون), كفرحلدا, كفرعبيدا, كفور العربي, كوبا, كور, محمرش

	Menyeh Douniyeh - المنيه-الضنية
	مراح السراج, مراح السفيرة, مركبتا, كفرشلان (المنيه الضنيه), كفربنين, كفرحبو, نمرين وبكوزة, وادي النحلة, كرم المهر, قرصيتا, عاصون, قطين (المنيه-الضنية), دير عمار, دير نبوح, عزقي, طاران, سير, عيمار, عين التينة (المنيه الضنيه), حازمية (المنيه-الضنيّه), بطرماز, بقاع صفرين, حقل العزيمه, حرف سياد, بيت الفقس, البداوي, السفيره, بحنين ومزرعة ارطوسة + الريحانية, بحويتا، افقا، وبشناتا, بخعون, برج اليهودية, بقرصونا, المنية + النبي يوشع, ايزال







4. Pricing instruction:

· Pricing must encompass all costs related to transportation, including fuel, maintenance, insurance, and any other associated expenses as mentioned in the Annex 2: Financial form
Price /Km/Truck Capacity and the minimum Based Cost/Truck Capacity

N.B.: The distance (in kilometers) will be calculated from the loading site to the final unloading destination.

5. General Requirements:

· The bidder is responsible for returning any remaining food parcels to the nearest designated DM warehouse. The list of these warehouses includes, Hermel, Qobayet, Koura, Minyeh-Donnieh, Bchare, Batroun, Tripoli-Mina, Jbeil, Jal El Dib, Keserwan-Zouk Mosbeh, Aley, Baabda, Zahle, Kob Elias, Beirut, Rachaya, Hasbaya, Tebnin, Saida, Tyre, and Hadath.

· The supplier must be able to provide both open (for security reasons) and closed trucks, across various capacities: 5T, 10T, 15T, 20T, 25T, 30T, and 35T.

· The expected working hours are 8 to 9 hours per day, including weekdays and weekends.

· The transportation company must provide vehicles that are capable of safely carrying the designated quantities and weight of food parcels. All vehicles must adhere to safety regulations and be in good operational condition.
· The transportation company will be accountable for the safe and timely delivery of food parcels to the specified destinations without any delays.

6. Convoy Security:

· LRC will secure convoy for the trucks only to red and orange zone areas, as specified in the accompanying map.
· A notification will be issued through the designated LRC channels to inform relevant parties of the convoy vehicles and their routes through red/orange zone areas. Please note that no formal approval will be provided; only an acknowledgment message from the receiving party will be issued.

7. Liability

· The transportation company (contractor) is liable for any loss or damage to commodities during transit, except in cases of:

· Force majeure events (e.g., natural disasters, accidents: not caused by the contractor's negligence)
· Acts of third parties (e.g., theft not caused by the contractor's negligence, Act of War)

· If the contractor is unable to fulfill the transportation requirements, LRC reserves the right to procure trucks from other suppliers at no additional cost, with expenses deducted from the contractor’s account.

Liability Disclaimer:

The Lebanese Red Cross has no liability for any damage or injuries incurred to the trucks or contractor employees during the course of operations.




Mandatory Requirement: Pass/Fail Criteria

The following Six (6) eligibility criteria must be met by the bidder to qualify for further consideration. Pre-conditions are not ratable components of the technical offers.

1. Proof that your company is registered and licensed by the Government of Lebanon to provide transportation services.
2. Proof that, your company has at least three (3) years of experience, in continuous business of providing and inland transportation services in Lebanon.
3. Written statement that your company accepts LRC terms, conditions, and standard payment terms of 45 days.
4. A written statement confirming that your company is capable of securing the required truck(s) on short notice, 24 hours in advance.( bidder who will be able to secure the required truck in the same day will be a plus)
5. A written statement affirming your company's commitment to a one-year framework agreement, with no price changes during the contract period.
6. A written statement that the contractor must be capable of accommodating the logistical requirements for transporting food parcels simultaneously across all regions of Lebanon

The bidder is required to submit all of the above-mentioned documents, along with the company profile and a detailed description of the fleet (including truck specifications and available quantity).

By signing and stamping the Terms of Reference (TOR), you acknowledge and confirm your approval of all the information provided herein.


ANNEX 4 – PAST PERFORMANCE & BIDDER REFERENCES (MUST BE SIGNED AND STAMPED)
	No.
	Description
	Company name
	UOM
	Quantity
	Contract date
	Contract value (USD)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	


Please provide the details of minimum two companies for your reference check. For these companies it is compulsory to attach a scan either / photo copy of the Contract/ Purchase order/ Completion certificate/ or Reference letters as proof.
	[bookmark: _Toc459799311]Reference 1
	

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	

	Reference 2
	

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	

	Reference 3
	

	Company name
	

	Mailing address
	

	Contact person
	

	Contact title
	

	Phone number
	

	Email address
	



ANNEX 5: TENDER AND AWARD ACKNOWLEDGE CERTIFICATE 
This attachment shall be signed and submitted with the Bid (Must be signed and stamped)
	1. In compliance with the ITB Instructions and General Conditions of Procurement Contract, we the undersigned, offer to furnish some or all of the quoted for, at the prices entered in the attached LRC Bid Form No ITB/2024-057  delivered to the destination specified therein.
2. We accept the terms and conditions set forth in the ITB Letter, and the following requirements have been noted and will be complied with where applicable:
a. That unless otherwise stated, the Bids per each line item shall be on a DDP- Beirut (Incoterms 2021) basis.
b. We confirm that for any offer made where the delivery destination is not as requested in the ITB, item shall be on a DDP- Beirut (Incoterms 2021) basis.
c. That conditional Bid cannot be accepted.
d. That the currency of the Bid should be in USD, or LEB, no other currencies will be accepted.
e. LRC reserves the right, at its own discretion:
i. To award a contract for a lesser or greater quantity than the total quantity Bid for.
ii. To reject any or all Bids and/or enter a contract with a Bidder other than the lowest Bidder.
f. Successful Bidders who are awarded contracts will be notified by the receipt of the original Purchase Order/Contract and acknowledgement copy. In case of urgency, successful Bidders(s) may also be notified by email.
g. Any samples requested, either with the Bid, or at a later date, will be in accordance with the specifications of the required item(s). Failure to comply with this may result in the Bid not being considered

h. We confirm that the validity of this offer match the FWA validity
	i. We agree to the terms and conditions set in the LRC General Conditions of Procurement Contract 
j. We certify that the below mentioned company has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing any contract.
k. We agree to abide by the LRC Addendum,

3. We note that LRC is not bound to proceed with this ITB and that it reserves the right to award only part of the contract. It will incur no liability towards us should it do so.


We agree to the above terms and conditions.

Submitted by:

Company Name-----------------------------------------
Place-------------------------------------------------------
Date--------------------------------------------------------
Title/Position--------------------------------------------
Print Name----------------------------------------------
Signature-------------------------------------------------

A duly authorized company representative  any Stamp






ANNEX 6: GENERAL CONDITIONS OF CONTRACT.

ARTICLE 1. TERMS & CONDITIONS ON PURCHASING

1.1. Acceptance: No purchase order shall become effective and no contract shall exist until the LRC has received from the Supplier their written acceptance of the conditions, which govern the PO or contract. This can be accomplished by return of the signed Letter of Authorization and Acknowledgment Form attached.
1.2. Tax Exemption: The Supplier’s price shall reflect any tax exemption to which the LRC is entitled by reason of any immunities which it enjoys. If it is subsequently determined that any taxes which have been included in the price are not required to be paid, the LRC shall deduct the amount from the contract price or, if it has paid any such taxes, it shall be refunded.
1.3. Discount: Time in connection with any discounts offered will be computed from the date of receipt by the LRC of full documentation as specified by the Purchase Order, contract or Annex thereto.
1.4. Warranty: The Supplier warrants the goods or services furnished under this Purchase Order / Contract to be fit for their intended use, free from defects in workmanship or materials, and indemnifies the LRC against any claims resulting there from. This warranty is without prejudice to any further guarantees that the Supplier provides to the Purchaser; such guarantees shall apply to the subject goods of this Purchase Order / Contract.
1.5. Inspection: The duly accredited representatives of the LRC shall have the right to inspect the goods or services called for under this Purchase Order / Contract at the Supplier’s stores, during manufacture, in the ports or at places of shipment, and the Supplier shall cooperate and provide all facilities for such an inspection. The LRC may issue a written waiver of inspection at its discretion. Any inspection carried out by representatives of the LRC or any waiver thereof shall not prejudice the implementation of any other relevant provisions of this Purchase Order / Contract concerning obligations subscribed by the Supplier, such as warranty or specifications.
1.6. Packing: The Supplier shall pack all goods appropriately and with every care in accordance with normal commercial standards of export packing for the type of goods specified herein. Such packing materials used must be adequate to safeguard the goods while in transit. The supplier shall be responsible for any damage or loss which can be shown to have resulted from faulty or inadequate packing.
1.7. Export License: The Purchase Order / Contract is subject to the obtaining of any export license or other governmental authorization which may be required. It shall be the responsibility of the Supplier to inform the LRC beforehand of such restrictions and obtain such license or authorization, but the LRC will use its best endeavours to assist. In the event of refusal thereof, the Purchase Order / Contract will be annulled and all claims between the parties automatically waived.
1.8. Force Majeure: Force majeure, as used herein, shall mean acts of God (involuntary and unexpected acts), laws or regulations, industrial disturbances, acts of war, explosions and any other similar cause of equivalent force not caused by, nor within the control of either party, and which neither party is able to overcome. As soon as possible after the occurrence of the force majeure and within not more than 15 days, the supplier shall give notice and full particulars in writing to the LRC of such force majeure if the Supplier is thereby rendered unable, wholly or in part, to perform his obligations and meet his responsibilities under this Purchase Order / Contract. The LRC shall then have the right to terminate the Purchase Order / Contract by giving in writing seven days’ notice of termination to the Supplier, and the Supplier shall return any deposit paid by the LRC.
1.9. Default: In case of default by the Supplier, including but not limited to failure or refusal to make deliveries within the time limit specified, the LRC may procure the goods or services from other sources and hold the Supplier responsible for any excess costs occasioned thereby. Furthermore, the LRC may by written notice terminate the right of the Supplier to proceed with the deliveries, or such parts thereof as to which there has been default.
1.10. Conformity with Specifications: In the case of goods purchased on the basis of specifications the supplier warrants their conformity. The LRC shall have the right to reject the goods or any part thereof if they do not conform to specifications. Any supplies not found to be in accordance with the specification and requirements will not be accepted and in that eventuality the supplier shall replace the goods and bear the inspection cost and/or other losses caused to LRC, if any, by replacement of the items non–conforming to the requirements/specification.
1.11. Liquidated Damages: Arrival of goods/ completion of services after agreed delivery schedule will be subject to deduction of damages
1.12. Disputes-Arbitration: Any claim or controversy arriving out of this Purchase Order / Contract, or to the breach, termination or invalidity thereof the parties agree to attempt to settle it amicably via direct negotiations between the two sides within seven days. In case of any dispute that cannot be settled in such way, the Lebanese law shall be applicable and the Lebanese courts will settle any litigation in this regards that was not solved amicably
1.13. Privileges and Immunities: Nothing contained in this Purchase Order / Contract shall be deemed a waiver, express or implied, of any privilege or immunity which the LRC may enjoy, whether pursuant to existing conventions or agreements.
1.14. Assignment: The Supplier shall not assign, transfer, pledge or make other disposition of this Purchase Order / Contract or any part thereof or of any of the Supplier’s rights, claims or obligations under this Purchase Order / Contract except with the prior written consent of the LRC.
1.15. Bankruptcy: Should the Supplier file any petition for bankruptcy, or should the supplier make a general assignment for the benefit of its creditors, or should a receiver be appointed on account of the Supplier’s insolvency, the LRC may under the terms of this Purchase Order / Contract, terminate the same forthwith by giving the Supplier written notice of such termination.
1.16. Advertising: Unless authorized in advance in writing by the LRC, the Supplier shall not advertise or otherwise make public the fact that he is a Supplier to the LRC and / or any National Red Cross or Red Crescent Society, or use the name, emblem or official seal of the LRC and / or any National Red Cross or Red Crescent Society, or any abbreviation of the name of the LRC and / or any National Red Cross or Red Crescent Society for advertising purposes or any other purposes.
1.17. Officials Not to Benefit: The supplier represents and warrants that no official of the LRC has been, or shall be, admitted by the supplier to any direct or indirect benefit arising from this contract or the award thereof. The supplier agrees that breach of this provision isa breach of an essential term of this contract.
1.18. Amendments: No changes or modifications to this Purchase Order / Contract shall be valid unless mutually agreed between both parties and confirmed by an official amendment.
1.19. Notice: Service of any notice shall be deemed to be good if sent by registered mail, or email to the addresses of both parties, set out in the heading of this Purchase Order / Contract.
1.20. Jurisdiction: This Contract is considered to be concluded as defined in the attached Addendum.
ARTICLE 2. LABOUR STANDARDS

2.1. Employment is freely chosen: There is no forced, bonded or involuntary prison labour. Workers are not required to lodge `deposits’ or their identity papers with the employer and are free to leave their employer after reasonable notice.
2.2. Freedom of association and the right to collective bargaining are respected: Workers, without distinction, have the right to join or form trade unions of their own choosing and to bargain collectively. The employer adopts an open attitude towards the legitimate activities of trade unions.Worker’s representatives are not discriminated against and have access to carry out their representative functions in the workplace. Where the right to freedom of association and collective bargaining is restricted under law, the employer facilitates, and does not hinder, the development of parallel means for independent and free associationand bargaining.
2.3. Working conditions are safe and hygienic: A safe and hygienic working environment shall be provided, bearing in mind the prevailing knowledge of the industry and of any specific hazards. Adequate steps shall be taken to prevent accidents and injury to health arising out of, associated with, or occurring in the course of work, by minimizing, so far as is reasonably practicable, the causes of hazards inherent in the working environment. Workers shall receive regular and recorded health and safety training, and such training shall be repeated for new or reassigned workers. Access to clean toilet facilities and potable water and, ifappropriate, sanitary facilities for food storage shall be provided. Accommodation, where provided, shall be clean, safe, and meet the basic needs of the workers. The company observing the standards shall assign responsibility for health and safety to a senior management representative.
2.4. Child Labour shall not be used: There shall be no new recruitment of child labor. Companies shall develop or participate in and contribute to policies and programmes, which provide for the transition of any child found to be performing child labor to enable her/him to attend and remain in quality education until no longer a child. Children and young people under 18 years of age shall not be employed at night or in hazardous conditions. These policies and procedures shall conform to the provisions of the relevant International Labour Organisation (ILO) standards.

2.5. Living wages are paid: Wages and benefits paid for a standard working week meet, at a minimum, national legal standards or industry benchmarks. In any event wages should always be high enough to meet basic needs and to provide some discretionary income. All workers shall be provided with written and understandable information about their employment conditions in respect to wages before they enter employment, and about the particulars of their wages for the pay period concerned each time that they are paid. Deductions from wages as a disciplinary measure shall not be permitted nor shall any deductions from wages not provided for by national law be permitted without the express and informed permission of the worker concerned. All disciplinary measures should be recorded.
2.6. Working hours are not excessive: Working hours comply with national laws and benchmark industry standards, whichever affords greater protection. In any event, workers shall not on a regular basis be required to work in excess of the local legal working hours. Overtime shall be voluntary, shall not exceed local legal limits, shall not be demanded on a regular basis and shall always be compensated at a premium rate.
2.7. No discrimination is practised: There is no discrimination in hiring, compensation, access to training, promotion, termination or retirement based on race, caste, national origin, religion, age, disability, gender, marital status, sexual orientation, union membership or political affiliation.
2.8. Regular employment is provided: To every extent possible work performed must be on the basis of a recognized employment relationship established through national law and practice. Obligations to employees under labour or social security laws and regulations arising from the regular employment relationship shall not be avoided through the use of labour-only contracting, sub-contracting or home-working arrangements, or through apprenticeship schemes where there is no real intent to impart skills or provide regular employment, nor shall any such obligations be avoided through the excessive use of fixed term contracts of employment. Basis of a recognized employment relationship established through national law and practice. Obligations to employees under labor or social security laws and regulations arising from the regular employment relationship shall not be avoided through the use of labor-only contracting, sub-contracting or home-working arrangements, or through apprenticeship schemes where there is no real intent to impart skills or provide regular employment, nor shall any such obligations be avoided through the excessive use of fixed term contracts of employment.
2.9. No harsh or inhumane treatment is allowed: Physical abuse or discipline, the threat of physical abuse, sexual or other harassment and verbal abuse or other forms of intimidation shall be prohibited.

ARTICLE 3. CORPORATE SOCIAL RESPONSIBILITY & OTHER REQUIREMENTS
3.1. Business ethics: Suppliers are expected to maintain the highest degree of business ethics when working or seeking to work with the LRC.
3.2. Transparency of information provision: Suppliers shall not be involved in any fraudulent activities, misrepresent information or facts for the purpose of influencing the selection and contract-awarding process in their favor.
3.3. Fair competition: Suppliers shall not be involved in any corrupt, collusive or coercive practices.
3.4. Conflict of interest: The supplier shall represent and warrants that no official/ representative/ staff member of the LRC has been, or shall be, admitted by the supplier to any direct or indirect benefit arising from the award of the contract.
3.5. Adherence to IFRC principles: When performing on behalf of or at any time representing the LRC, the supplier and all individuals assigned by it to perform works or services, shall act in a manner consistent with the fundamental principles of the International Red Cross and Red Crescent Movement.
3.6. Misrepresentation: By participating in the tender, submitting the bid and having being selected as a Supplier, the supplier acknowledges their acceptance of the above stated requirements and shall be held responsible and liable for the consequences of any false or misrepresented information provided
Article 4. Environmental and carbon reduction policy
4.1. Suppliers should as a minimum comply with all statutory and other legal requirements relating to the environmental impacts of their business. Detailed performance standards are a matter for suppliers, but should address at least the following:
4.1.1. Waste Management: Waste is minimized and items recycled whenever this is practicable. Effective controls of waste in respect of ground, air, and water pollution are adopted. In the case of hazardous materials, emergency response plans are in place.
4.1.2. Packaging and Paper: Undue and unnecessary use of materials is avoided, and recycled materials used whenever appropriate.
4.1.3. Conservation: Processes and activities are monitored and modified as necessary to ensure that conservation of scarce resources, including water, flora and fauna and productive land in certain situations.
4.1.4. Energy Use: All production and delivery processes, including the use of heating, Ventilation, lighting, IT systems and transportation, are based on the need to maximize efficient energy use and to minimize harmful emissions.
4.1.5. Safety precautions for transport and cargo handling: All transport and cargo handling processes are based on the need to maximize safety precautions and to minimize potential injuries to the environment, beneficiaries and staff as well as the suppliers’ employees or those of its subcontractors.
ARTICLE 5. ETHICAL PROCUREMENT
5.1. Supplier’s core business (over 20% turnover) should not:
5.1.1. Manufacture or sell arms.
5.1.2. Manufacture or sell tobacco
5.1.3. Damage the reputation of the Red Cross name and/or emblem
5.2.4. Legal requirements: Suppliers should always work within the laws of their country
ARTICLE 6. PAYMENT.
6.1. Payment will be made upon approval by LRC of a completed milestone/deliverable, and receipt of verified original invoice submitted by Contractor to LRC, within 45 days, and will be new and unused, free from material defects in quality, material, and design under normal use, and free from any right of claim by any third party, including claims of infringement of any intellectual property rights.
ARTICLE 7. TENDERERS SHALL BE EXCLUDED FROM PARTICIPATION IN A PROCUREMENT PROCEDURE IF:
7.1 They are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations. However, tenderers in this situation may be eligible to participate insofar as the Grant Recipient is able to purchase supplies on particularly advantageous terms from either a supplier which is definitively winding up its business activities, or the receivers or liquidators of a bankruptcy, through an arrangement with creditors, or through a similar procedure under national law; 
7.2 They or persons having powers of representation, decision-making or control over them have been convicted of an offence concerning their professional conduct by a final judgment;  
7.3 They have been guilty of grave professional misconduct; proven by any means which the Grant Recipient can justify; 
7.4 They have not fulfilled obligations relating to the payment of social security contributions or taxes in accordance with the legal provisions of the country in which they are established, or with those of the country of the Grant Recipient or those of the country where the contract is to be performed
7.5 They or persons having powers of representation, decision-making or control over them have been convicted for fraud, corruption, involvement in a criminal organization or money laundering by a final judgment
7.6 they make use of child labor or forced labor and/or practice discrimination, and/or do not respect the right to freedom of association and the right to organize and engage in collective bargaining pursuant to the core conventions of the International Labor Organization (ILO)



Bidder’s checklist (Mandatory to filled signed and stamped)
Note (1): Please only click the box (☐) next to the appropriate option. Do not remove the box or type "Yes" or "No". Simply click the box to indicate your response.

Note (2): If any document is not submitted, please indicate the reason for non-submission in the "Reason for Non-Submission" column.

Note (3): All documents must be completed, signed, and stamped. Documents that are not signed or stamped will be considered as not received.

	Description 
	Bidder to complete
	To be filled by LRC committee

	
	Documents Submitted
Yes/No
	Reason for Non-Submission
(typing)
	Documents Submitted
Yes/No
	Comments

	Step/ document to be submitted with tender - Mandatory
	Yes
	No
	
	Yes
	No
	

	Complete tender package delivered  before the deadline specified 
	☐	☐	
	☐	☐	

	Annex 1 – LRC Supplier Registration Form – completed, signed & stamped (if it was not submitted before
	☐	☐	
	☐	☐	

	Annex 2 - Bid Form – completed, signed & stamped 
	☐	☐	
	☐	☐	

	Annex 3 – Detailed Specification– completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 4 – Past performance & Bidder references – completed, signed & stamped
	☐	☐	
	☐	☐	

	Annex 5 - Tender Award and Acknowledge Certificate  – signed & stamped 
	☐	☐	
	☐	☐	

	ANNEX 6: General Conditions Of Contract. signed & stamped 
	☐	☐	
	☐	☐	

	Supporting documents :

	Copy of company registration – (Ministry of Justice)- وزارة العدل) ) شهادة تسجيل شركة تجارية 
	☐	☐	
	☐	☐	

	Copy of tax registration (Ministry of Finance( (وزارة المالية) شهادة تسجيل الشركة 
	☐	☐	
	☐	☐	

	Copy of VAT registration if registred (Ministry of Finance)        (وزارة المالية)  
 شهادة تسجيل في الضريبة على القيمة المضافة 
	☐	☐	
	☐	☐	

	اذاعة تجارية
	☐	☐	
	☐	☐	

	IBAN BANK DOCUMENT 
N.B The IBAN should be issued in the company's name, not the owner's.
	☐	☐	
	☐	☐	




	To be filled in by LRC–Tender Opening Committee ONLY
	Eligible
	Ineligible

	Outcome of administrative check.
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